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You are to design and produce:
1. A invitation
2. A database
3. An exported data file for mail merge
4. A thank you letter
Design Report and e Portfolio

5.2.1 - Describes and applies problem-solving processes when creating solutions
5.2.2 - Designs, produces and evaluates appropriate solutions to a range of challenging problems.
5.2.3	Critically analyses decision-making processes in a range of information and software solutions.

· Database development with MS Access or File Maker Pro or Zoho DB
· Collect, organising and storing of data
· Methods of organising and storing of data
· Methods of presenting information
· Integration of data by importing and exporting
· Project Development

· The creation of word documents containing graphic
· Import and export of data between database spreadsheet
· Creation of mail emerge document in word processing package

You are asked by Governor- General Quentin Bryce to co-ordinate a charity auction dinner to raise money for the devastation flood victims in Queensland. You are to create a database of 50 distinct guests from Australia and around the world. The database must have name, title, address, partner’s name, donation amount and dietary requirements.

Using the database information you are to produce a mail merge invitation letter for all the guests and a generic thank you letter to all the guests attended the dinner.

Also you will need to produce a table list of the sitting arrangement for the night. 

Governor-General Quentin Bryce would like a report of the total amount was raised on the night.




